
Instructions and Information for the Column DM Kit. 

The three components are: Outside Envelope (OE), Letter (LTR) and Buckslip (BK)
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If you have any questions regarding these marketing materials, 
please contact Barb Floreth at barb@i529.org or 1-314-727-0900.

Independent 529 Plan supplies you with the following: fonts, support/artwork,
Instructions PDF, working Quark files and a PDF of the finished creative.

OUTSIDE ENVELOPE:

COLORS:
This OE has been set to print at 2/0 colors: 
PMS 300 and Black. The inside of the 
OE is blank.

Place your black/grayscale school logo in the
upper left side of the envelope.

Insert your school’s return address 
information.

Make sure you specify postage: indicia, 
meter or stamp. 

Do not shift the position of the window dieline.

LETTER:

COLORS:
This LTR has been set to print at 2/0 colors: 
PMS 300 and Black. 

Place your black/grayscale school logo in the
designated area. Be sure to size your logo to 
fit within the bracketed area. To avoid 
interference with the addressing window, do 
not place logo more than 1 1/2” from the top.

Make sure the Sample A Sample address is
marked as FPO before being sent to the printer. 

Insert your school’s name in the 4 designated
areas: 
1) Letter, above Sample A Sample FPO address
2) Letter, first paragraph, first line
3) Letter, fourth paragraph, third line
4) Letter, P.S., first line

Insert your supplied URL and 800# in the 
following areas. 
1) Letter, fifth paragraph, second & third line
2) Letter, P.S., third line
3) Letter, right side above column image

Place high resolution signature (in black), 
in the designated area at the end of the 
letter. Add the name and title of the person
signing the letter.  

Buckslip:

In the top blue bar, insert your school name 
at the end of the headline.

Insert your supplied URL and 800# in 
the bottom call to action area.

SUPPLIED ARTWORK:

PHOTOS:

1) FINAL_Columns_ART.tif
(Grayscale Image) 

LOGO’S / OTHER ART:
2) i529_Logo_PMS300.EPS

(Black & PMS 300)
3) TIAA LOGO_VERT_WhiteText.eps
4) TIAA_Tuition_Chart_151.eps

(PMS 300 & PMS 151)

SUPPLIED FONTS: 

TradeGothic

Goudy

The fonts and artwork included with this document are provided “as is” 
and no warranty is granted by TIAA-CREF or any of their agents. Fonts 
and artwork are licensed for Independent 529 Plan materials only, 
developed by TIAA-CREF, and may be loaded onto one (1) computer 
workstation and may not be used for any other work(s) other than the 
work(s) which they are provided with.



 

CREATIVE NAME

DATE

  

     LETTERFORM 

Flat Width 8.5 Creative Format

Flat Height 11 Package Weight

Finished Width 8.5 Package Thickness

Finished Height 3.75"  

Colors Front 2= PMS 300, Black      BROCHURE

Colors Back none Flat Width

Varnish: Spot/OA no Flat Height

Bleeds all sides Finished Width

Folds: Vert/Horz Horizontal: 3.75", 7.5" Finished Height

Perfs none Colors Front

Stock Colors Back

Images Bars Varnish: Spot/OA

Comments Bleeds

Folds: Vert/Horz

     OUTER ENVELOPE Perfs

Finished Width 9.5" Stock

Finished Height 4.125" Comments

Colors Front 2= Black, PMS 300

Colors Back 0      TERMS/CONDITIONS

Varnish: Spot/OA n/a Flat Width

Bleeds 1 side Flat Height

Stock Finished Width

Window 1: W,H,L,B 4" 1.5", .875", .6875" Finished Height

Window 2: W,H,L,B Colors Front

Comments Colors Back

Stock

     BRE

Finished Width      INITIAL DISCLOSURE

Finished Height Finish Width

Colors Front Finish Height

Colors Back Colors Front

Stock Colors Back

Stock

     BUCKSLIP  

Flat Width 7"

Flat Height 3.5" SIGN-OFF ON SPEC SHEET — (initial please)

Finished Width 7" Designer

Finished Height 3.5"  

Colors Front 2=PMS 300, Black Print Production

Colors Back 3=PMS 300, Black, PMS 151  

Varnish: Spot/OA if necessary Art Director

Bleeds all sides  

Stock TBD Date

Comments

Column DM Kit

Indicates info to be included.




